
1.  The IREMjobs 
Welcome page should 
look like something like 
this:

You can reach this 
page by typing www.
iremjobs.org into 
your browser bar, 
or clicking the “Visit 
IREMjobs.org today!” 
link at the bottom of 
the IREMjobs page in 
IREMFirst.

2. Click on the link 
that says “click here to 
register,” which can be 
found in the small gray 
box on the bottom 
right of the screen.

Step-by-step employer registration 
process for IREMjobs.org
(Note: screens may look slightly different, depending on your computer operating system 
and web browser.  However the site and links will be the same.)

3. The fi rst page 
of the registration 
process will look like 
this:

4. To register as an 
employer, click the 
button in front of 
Employer.  If you are 
an IREM member, be 
sure to click the I am 
an IREM Member box 
as well!  This will give 
you a 50% discount 
off the nonmember 
price for a job 
posting.  Then click 
Continue.



5.  The next page 
will display the privacy 
statement.  Please 
read, then check the 
box that says “I have 
read, understood, and 
accept the terms and 
conditions described 
above.”  Then click the 
I Agree button.

6. The next page will 
look something like 
this:

If you are an IREM 
member, enter your 
member number 
in the Member ID 
box.  Then, choose 
a username and 
password that will 
be easy for you to 
remember and fi ll 
in your name and 
company information. 
The fi elds shown 
above in yellow (they 
may not be yellow 
on your screen) are 
required fi elds. Click 
Continue when you 
have fi lled in the 
required information.

7. Your registration 
is now complete.  On 
this page, click “Take 
Me to Employer 
Tools” to view the 
Employer Tools page 
and be able to post 
a job.



8.  The Employer 
Tools page looks like 
this:

Whenever you log in 
to IREMjobs, you will 
be taken to this page.  
To post a job ad, click 
Post Jobs and you will 
be walked through the 
process.  
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